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Passport Seva at Indian Embassies (passportin

@ Select “Continent

“Please select the Region/Country from where y
apply for Passport”

Please select the region/country from where you wish to apply for Passport/Miscellaneous Services
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https://embassy.passportindia.gov.in/

@ Select
“which country are y

applying from”

Please select the region/country from where you wish to apply for PassportMiscellaneous Services
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3 Select “Register”

If you have an account, sels
“User Login”

User Login/ Registration

~ Register
m Register to apply for Passport Services

L° Track Status

Track your Application Status real time

3 User Login
Login using Login Id and Password

L Embassy/Consulate Connect

Connect to your Embassy/Consulate




“For Registration” Enter The Det

~

AL

Only Indians living abroad are eligible to apply for Passport Services using Passport Seva System under the jurisdiction of the
respective Indian Missions (Embassy/High Commission) or Posts (Consulate Generals) abroad.
Fields marked with asterisk (*) are mandatory

Embassy/Consulate * Japan - Tokyo v

Given Name (Max 45 Characters) *

KMCC
Surname (Max 45 Characters) JAPAN
Date of Birth (DD/MM/YYYY) * 03/10/2024

E-mail Id (Max 35 Characters) * kmccjapan@gmail.com

Do you want your Login Id to be same as E-mail Id? * OYes ®@No

Loginid *

kmecjapan
Check Availability

x
Password Enter Password

*
Confirm Password Confirm Password

Hint Question * Favourite Colour

x— T U RDO NT D

Hint Answer *

Enter Characters Displayed *

Change the picture displayed
l [ &NMLEV

m

a - Select “Embassy/Consulate, where you want to ap
b - Enter Given Name
C - Enter Surname

d - Enter Date of Birth
e * Enter Email address

f « If you select “Yes” Login ID will be Email address,
If you select “No” you should create a Login ID
g * Create Login ID
h - Create Password (must have “numbers, lowercase
uppercase letters and special characters)
i + Enter same Password as above
j » Select any Hint Question
- Enter Hint Answer
| - Enter Characters Displayed
* Press Register button




@ Click Apply for Ordinary P

1
Welcome kMCCJAPAN @ (O Logout

Passport Seva at Indian Embassies and Consulates
PSP Division Passport

N
Ministry of External Affairs, Government of India Seva

8 ce Excel

wewky et

Applicant Home

Important Note:
« Take a printout of the online submitted form along with required supporting documents for submission at Embassies/Consulates/other authorized application
submission centre as mentioned on the Mission (and Outsourced service provider (if any)) website.
« Please refer to the Embassies/Consulates website section on the Passport services for latest information on various topics such as application submission process,
fee structure, documents to be submitted etc. For any clarification, you can refer to the FAQs (Frequently Asked Questions) and Contact Us section on the
Embassies/Consulates website (and the website of Outsourced service provider (if any)).

To start filling your application online, click on the link given below

> Apply for Ordinary Passport JApplication for Fresh Passport/Re-issue of Passport (Blue cover passport)

> Apply for Police Clearance Certificate - Application for Police Clearance Certificate
> Apply for Emergency Certificate - Application for Emergency Certificate (White cover passport for one-way travel to India in case of non-availability of a valid Passport)
> Apply for Diplomatic/Official Passport - Application for Diplomatic/Official Passport (Maroon/Grey cover passport)

> Apply for Surrender of Indian Passport - Application for Passport Surrender Certificate After Acquiring Foreign Nationality/Renunciation of Indian Citizenship
> Apply for Identity Certificate - Application for Identity Certificate

> Apply for Background Verification for GEP - Application for Background Verification for GEP

APPLICATION FORM FOR ORDINARY PASSPORT

Fields marked with asterisk (*) are mandatory

Passport Type

Applying for® O Fresh F'assportl@ Re-issue of Passport

Reissue Reason

[ Change In Existing Personal Particulars
I @ Validity Expired Within 3 Years/Due To Expire I
O Exhaustion Of Pages
© Damaged Passport
O Lost Passport

O Validity Expired More Than 3 Years Ago

Type of Application* | @ Normal O Tatkaal |

Type of Passport Booklet* ® 36 Pages |- 60 Pages

Select “Re-Issue of Passport”

Select “Validity Expired Within 3 Years/ Due To

You can choose “Normal or Tatkaal”

You can choose “36 or 60 pages”

Click “Next”

Welcome to the Passport Seva at Indian Embassies and Consulates. Only Indians living abroad are eligible




® Fill Applicant Detail

APPLICATION FORM FOR ORDINARY PASSPORT

Fields marked with asterisk (*) are mandatory

Applicant Details

Given Name= a Surname b

KM JAPAMN
GSender C @ Male O Female O Transgender
Hawve you ever been known by other names o Yes @ No
(aliases)?*
Have you ever changed your name?~ e o Yes @ No
Date Of Birth (DD/MM™NY ™Y Y ™)™ Place of Birth (Village/Town/City )~ g

o3/10/2024 KAMNHAMNGAD

Is your Place of Birth out of India?* o Yes @ Mo h

State/UT" District™

Kerala - Kasaragod -
& °
Marital Status™ ] Citizenship of India by™
rarried — O Registration/ Naturalization

o Descent

@ Birth
PAM (if available) Voter ld (if available)
Employment Type™ k Educational qualification™ l
Others ~— Graduate And Abowve ~—
Is either of your parent (in case of minor)/spouse, ) Yes @ MNo I I I
a government servant?*
Is applicant eligible for Non-ECR category 7~ Click here @ Yes (O No n
Wisible distinguishing mark Aadhaar Number (if available) O

I, the holder of abowe mentioned Aadhaar Number . hereby give my consent to Passport Seva to obtain my
Aadhaar NMumber, NMame and Fingerprint/iris for authentication with UJIDAL | hawve no objection using my
identity and biometric information for wvalidation with Aadhaar (CIDR) database only for the purpose of
authentication.

| Agree ves [ No

P

= e e q

g

a * Enter “Given Name”

b * Enter “Surname”

c * Select “Gender”

d - Select “Yes or No” “If you have ever been any other nam
If you select “Yes” Please enter your other name

e * Select “Yes or No” “If you ever changed your name?”
If you select “Yes” Please enter your Changed name

f - Select “Date of Birth (dd/mm/yyyy)”

g * Enter “Place of Birth (Refer old Passport)”

h - Select “Yes or No” “If your Place of Birth out of India”

If you select “Yes” Please select which Country are you born
If you select “No” Please select your State and District (Inc
i * Select “Marital Status”
j * Select “Citizenship of India by”
k * Select “Employment Type”

| + Select “Educational qualification”

m * Select “Yes or No” “Is either of your parent (in case o
minor)/spouse, a government servant?”

n * Select “Yes or No” Is applicant eligible for Non-ECR ¢

o * Enter “Aadhaar Number”
p * Select “Yes”

g ° Select “Next Button”

S"



® Fill Family Detail

APPLICATION FORM FOR ORDINARY PASSPORT

Fields marked with asterisk (*) are mandatory

Family Details

Note: Please enter Father, Mother or Legal Guardian Names as applicable (specifying at least one of these
is mandatory).

Father's Given Name (Fist Name + Middle Mama) a Father's Surname b
KMCC JAPAMN

Mother's Given Name iFirst Mame + Middle Nams) C Mother's Surname d
KMCC JAPAN

Legal Guardian's Given Name it zpplicakie) Legal Guardian's Surname

Note: Selected marital status is "Married”. 1t is mandatory to provide spouse name. For deletion of spouse
name from Passport, select marital status accordingly.

Spouse's Given Name* e Spouse's Surname f

KMCC JAPAN

Since applicant is minor, enter the following details:

Father/Legal Guardian's File/Passport Number Father/Legal Guardian's Nationality g
INDILA

Mother/Legal Guardian's File/Passport Number Mother/Legal Guardian's Nationality h
INDI1A

3 E3E

a * Enter “Father's Given Name”
b ¢ Enter “Father's Surname”

¢ * Enter “Mother's Given Name”
d * Enter “Mother's Surname”

Note: Selected marital status is "Married". It is mandatory to provide spouse name. For deletion of spouse
name from Passport, select marital status accordingly.

e * Enter “Spouse's Given Name”

f « Enter “Spouse's Surname”
g * Enter “Father/Legal Guardian's Nationality”

h - Enter “Mother/Legal Guardian's Nationalit
I * Select “Next Button”



@ Fill Applicant Address [

APPLICATION FORNM FOR ORDINARY PASSPORT

Applicant Address Details

Passport Printable Address Details

MNote:

Is yvour passport printable address out of India?” a

Fields marked with # will be printed on Passport.

# House No. and Street Name™

# State/UT ™

Kerala ~

#PIN Code™

Telephone Number

E-mail Id ~

KMCCJAPANG@RGMAIL. COM

Other Address Details
Is yvour other address out of India?* b
Address Line 1™ (House Mo. and Street Mame)

Address Line 3 (ZIFP code and Country etc )

Mobile Number ~

= Proof of address must be submitted along with the application form if the same is different from the
address printed in the previous/latest held passport.

= |n case wyou are specifying a foreign address - please refer to the website of the relevant
Embassy/Consulate/Outsourced Service Prowvider (OSP) to check your eligibility (and list of required
supporting documents) to get foreign address printed on the passport.

= |t is mandatory to provide one Indian address in the form for pcoclice wverification. You can give wyour
parent's or relatives Indian address in case residing ocutside India.

= B

Fields marked with asterisk (*) are mandatory

)y Wes @ MNo

# Village/Town/City™

# District ~

Kasaragod ~

671531 ~

Mobile Number ™

Police Station ™

Know wour Police Station

HOSDURG ~

@ Yes O No

Address Line 2 ™ (village/Town/City etc_)

Region/Country =

Japan

Telephone Number

MNext C

a * Select “Yes or No” If your passport printable address is out
If you select “Yes” Please select the Country and Address (Refer old

b * Is your other address out of India” Select “Yes”
Enter “your address details where do you live out of India”

c * Select “Next Button”

& CAUTION

Is your passport printable address exactly similar to the Indian address printed on the previous (i.e. Latest held

ordinary passport) passport?
If not - do you have valid address proofs for the new address?

| want to make changes in the specified Passport Printable Address No Change in Address/l have valid Address Proof

+ Select “No Change in Address/ | have valid Address P,

d




Fill Emergency Contact

APPLICATION FORM FOR ORDINARY PASSPORT

s ~
Fields marked with asterisk (*) are mandatory

Emergency Contact Details

Name and Address: * a Mobile Number: * b
KMCC JAPAN 0800000000
Email: C Telephone Number:

KMCCJAPAN@GMAIL.COM

e

a * Enter “Name and Address” e.g. Friends or Relative
b ¢ Enter “Mobile Number” e.g. Friends or Relative
¢ * Enter “Email Address” e.g. Friends or Relatives
d * Select “Next Button”

@ Fill Previous Passport Det

APPLICATION FORM FOR ORDINARY PASSPORT

e

Fields marked with asterisk (*) are mandatory

Previous Passport Details

Enter details of latest held/existing/lost/damaged Ordinary Passport. * - Dark Blue cover booklet
Passport Number: e Place of Issue (Village/Town/City): f

Date of Issue (DD/MM/YYYY) g Date of Expiry (DD/MM/YYYY) h
File Number: ]

Details of Previous/Current Diplomatic/Official Passport: * - Maroon/Grey colour passport issued to people
holding diplomatic status or deputed by the Government of India for official duty abroad

O Details Available .
@ Details Not Available / Never Held Diplomatic/Official Passport J

Have you ever applied for passport, but not issued? : =
) Yes
O No k

| = el

e * Enter “Passport Number” (Refer old Passport)
f » Enter “Place of Issue” (Refer old Passport)

g * Enter “Date of Issue (dd/mm/yyyy)” (Refer old
h + Enter “Date of Expiry(dd/mm/yyyy)” (Refer olc
i * Enter “File Number” (Refer old Passport)

j° Select “Details Not Available / Never Held Diplomatic/G

k * Have you ever applied for passport, but not issued “S¢lect NO” © ..
| - Select “Next Button”



Select Other Deta

Fields marked with asterisk (*) are mandatory

Other Details

1) Provide the following details if there are any criminal proceedings pending against the applicant.

1.1) Are any proceedings in respect of an offence alleged to have been committed by you pending before a
criminal court in India?*
) Yes
) No

1.2) Has any warrant or summons for your appearance been issued and pending before a court under any law for
the time being in force? *
) Yes
) Mo

1.3) Has a warrant for your arrest been issued by a court under any law for the time being in force? ©
) Yes
O No

1.4) Has an order prohibiting your departure from India been made by any court? *
) Yes
) Mo

2) Provide the following details if the applicant has been convicted by a court in India.

2 1) Have you at any time during the period of five years immediately preceding the date of this application been
convictaed by a court in India for any offence involving moral turpitude and sentenced in respect thereof to
imprisonment for not less than two years?”
) Yes
) No

3) Provide the following details if the applicant has been refused/denied passport.
3.1) Have you ever been refused/denied passport? *

) Yes

) Mo

3.2) Has your passport ever been impounded?
) Yes
) Mo

3.3) Has your passport ever been revoked?*
) Yes
) No

4) Provide the following details if applicant has applied for or been granted foreign citizenship.

4.1) Have you ever applied for or been granted citizenship by any other region/country?”
) Yes
) Mo

4.2y Have you ever held the passport of any other country at any time?”
2 Yes
O No

4.3) Have you ever surrendered your Indian passport?*
) Yes
) Mo

4.4y Have you ever applied for renunciation of Indian citizenship™*
) Yes
) Mo

5) Provide the following details if applicant has returned to India on Emergency Certificate.

5.1y Have you ever returned to India on Emergency Cerificate (EC)?~
) Yes
) No

5.2) Have you ever been deported from any country?*
) Yes
) Mo

5.3) Have you ever been repatriated from any country back to India?”

) Yes

) Mo
Read above carefully and select “Yes or No’
¥ + Select “Next Button”

4




@ Passport Preview De

Passport Preview Details

HXd TTUIRTT REPUBLIC OF INDIA

TEdi Type '-!TEFI'E.'Cmnlr:.ICu:E T TIPasspartMo.
P IND

T Surname
JAPAN

Appllc ant's P T AT Given Mame(s)
Photo KMcC

TE T Nationality oS e art Date of Sirth
INDIAN M 03/10/1987

T T Place of Birth
KANHANGAD, EERALA

Tl T H WFPlace of lssue

Applicant's
Signature

T F1 F1 FAiDate of lssue e =t fEfioate of Exgiry

ﬁ?.'ﬂi_fﬁ firyEE T THMame of FatherLegal Guardian
KMCC JAPAN

AW F T Name of Mother
KMCC JAPAN

T T UE = AR Name of Spouse
KMCC JAPAN

TdlAddress

T!_'-T T & A, 3i'|'x T E Fm'ﬁﬁﬂﬁmﬁ'{iﬁlfﬂlu Pas=parl Ma with Date and Place of ks

TFEd AJFile Mo,

- B
u

¥ - Select “Next Button”

& CAUTION

Pleaze validate Passport Preview details carefully before proceeding further. Press OK to
continue, or Press Passport Preview to go back and validate/make corrections in Passport
Printable details. >.<

e [0

% + Please double check PASSPORT PREVIEW DE
carefully and select “Next Button”

Online Application procedure has been fi
Please refer next page for physical sub




Procedures After Online Appl

Need to submit following items to Indian e
Applicant can submit directly to embassy or sen

* Print out filled online application form and sign
* Current passport and its copy.
* Original Alien Registration Card or Residence Ca
and its copy

* Three (3) recent passport-size photographs with
background (5cm x 5 cm)

Reference of photographs : Click Here
* Request letter
* Application fee

- Self-addressed envelope and sending fee for

returning documents
* Others (other documents might be needed depends on appli

Reference of Request letter E}

From,
Applicant Name
Applicant Address

To,
The Officer in - charge,
Embassy of India, Tokyo, Japan.

Subject : Request for Passport renewal.

Dear Sir,
| am hereby submitting the application for my passport renewal.
My passport (No: M2:% 3 3% 3 3¢) will be expiring on dd/mm/yyyy.

The procedure given at embassy's website is followed and all the required documents are also enclosed with.

Kindly process at the earliest convenience.
Yours faithfully,

Applicant Name,
(Signature)

Enclosures:

- Original current passport (No: M2 ¢3¢ 3% 3) and its copy

- Completed online application form

«- Three recent passport-size photographs

= Copy of Residence Card

- Application fee

- Self-addressed envelope and sending fee for returning documents.

\\\\


https://www.indembassy-tokyo.gov.in/public_files/assets/pdf/PhotoSpecs.pdf

If you need any further assistan
please feel free to reach out

Tap herel$

/ kmccjapan@gmail.com

() KMCCIAPAN Instagra

KMCC JAPAN FaceBo



mailto:kmccjapan@gmail.com
https://www.instagram.com/kmccjapan/?igsh=amZuYWQ5aGwweHE2
https://www.facebook.com/login.php?next=https%3A%2F%2Fwww.facebook.com%2Fmessages%2Fblocked%2F
https://www.facebook.com/people/KMCC-JAPAN/61566533205619/
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